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Bid Manager
Job Overview
The Bid Manager leads the end-to-end bid and tender process, ensuring the delivery of high-quality, compliant, and commercially competitive submissions that align with business objectives and client requirements.
Working closely with operational teams, estimators, procurement, compliance, finance, and directors, the role is responsible for maximising bid success through effective planning, stakeholder coordination, compelling bid content, and continuous improvement of bidding processes. The postholder drives accountability, consistency, and strategic development while supporting the company's continued growth and market success.

Key Leadership Areas
· Strategic Bid Leadership – Leading the end-to-end bid process, ensuring opportunities are effectively managed from identification through to contract award and handover.
· Bid Performance & Delivery – Driving bid quality, compliance, and submission performance through effective planning, coordination, and governance.
· Commercial & Strategic Support – Supporting bid strategy, pricing discussions, market analysis, and commercially informed decision-making.
· Content Development & Quality Assurance – Producing compelling, customer-focused submissions that meet evaluation criteria and maintain consistent quality.
· Stakeholder & Compliance Management – Coordinating internal and external stakeholders while ensuring compliance with procurement regulations, company governance, and quality standards.
· Process Improvement – Developing efficient bid processes, maintaining bid libraries, and adopting digital tools to improve quality and efficiency.
· Market Intelligence – Monitoring procurement opportunities, industry developments, and competitor activity to strengthen bidding strategy.

Roles & Responsibilities
Bid Management
· Lead the full bid lifecycle, including opportunity assessment, bid/no-bid decisions, planning, submission, contract award, handover, and post-tender reviews.
· Coordinate internal stakeholders to develop accurate, competitive, and fully compliant tender submissions.
· Manage multiple concurrent tenders, ensuring quality, consistency, and timely delivery.
· Monitor bid performance, analyse outcomes, and implement continuous improvements to increase win rates.
· Develop and maintain efficient bidding processes, standard templates, and a searchable bid library.
· Support the adoption of AI and digital tools to improve bid quality, consistency, and efficiency.
Bid Writing & Content Development
· Write, edit, and proofread persuasive tender responses aligned with client evaluation criteria.
· Translate technical information into clear, customer-focused content.
· Produce executive summaries, methodologies, mobilisation plans, social value responses, and case studies.
· Maintain consistent messaging, branding, and quality across all tender submissions.
Commercial & Strategic Support
· Support bid strategy development, pricing discussions, and competitor analysis.
· Monitor procurement portals, frameworks, and market opportunities to identify new business prospects.
· Maintain knowledge of procurement legislation, industry developments, and bidding best practice.
· Develop win themes and implement improvements based on customer feedback and tender outcomes.
Stakeholder & Compliance Management
· Build strong working relationships across operational teams and with external stakeholders where appropriate.
· Facilitate bid review meetings and ensure agreed actions are delivered within required timescales.
· Ensure compliance with tender requirements, procurement regulations, ISO standards, and company governance.
· Maintain accurate bid records, accreditation information, and pre-qualification documentation.
Systems & Continuous Improvement
· Maintain and develop bid management systems to ensure information is accurate, accessible, and effectively controlled.
· Improve bid processes to increase efficiency, consistency, and quality.
· Use bid performance data and reporting to support planning and continuous improvement.
· Support the development of standardised bidding processes and knowledge sharing across the business.

Skills & Experience
Essential
· Proven experience as a Bid Manager, Bid Writer, or Proposal Manager.
· Strong knowledge of public sector procurement and tendering.
· Excellent written English, editing, and proofreading skills.
· Strong project management, organisational, and stakeholder management abilities.
· Ability to manage multiple priorities and deadlines while maintaining exceptional attention to detail.
Desirable
· Experience within engineering, construction, facilities management, fire and security, or building services.
· Knowledge of the Procurement Act 2023.
· Experience of framework bidding.
· Understanding of social value, sustainability, and ESG requirements.

About You
You will:
· Take ownership and accountability for delivering successful bid submissions.
· Be commercially aware, organised, and results focused.
· Build strong working relationships with colleagues and stakeholders at all levels.
· Thrive in a fast-paced environment with competing priorities and deadlines.
· Be passionate about producing high-quality, winning submissions.
· Be motivated to contribute to the continued growth of an ambitious business.

Salary & Benefits
· Competitive salary depending on experience.
· Company pension scheme.
· 23 days' annual leave plus bank holidays.
· Minimum four-day Christmas shutdown, separate from annual leave entitlement.
· Complimentary membership to the company's Health Club.
· Ongoing professional development and training opportunities.
· Opportunities to work on major national projects and framework contracts.
· Clear career progression within a growing and ambitious business.
· A supportive, collaborative, and inclusive working environment.
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